
 
 
Organization: Sportsmen’s Alliance Foundation 
 
Job Title:  Associate Director of Development and Membership  
 
Organization Description: The Sportsmen’s Alliance and its Foundation are national non-profit 
organizations founded to protect hunting, fishing, trapping and scientific wildlife management in the 
state legislatures, the courts, Congress and at the ballot box. The Alliance, a 501c4 organization, 
provides direct and grassroots lobbying at both the state and federal level, as well as ballot issue 
coalition management. The Foundation, a 501c3 organization, performs research, legal defense, and 
public education. 
 
Position Summary: The Associate Director of Development and Membership is responsible for 

implementing and executing priority development, membership and fundraising strategies and 

campaigns that generate operating revenue for the Organization. The Associate Director of 

Development and Membership reports to the Vice President of Membership and Development. 

Core Responsibilities: 

 Manage the entire renewal, receipt and thank you letter processes for Alliance members and 

Foundation donors within established timeframe.  

 Execute annual review and update of the membership benefit programs for individuals, clubs, 

outfitters, and businesses.  

 Develop strategies to capture and retain new members within all membership categories that meet 

or exceed organizational growth goals.  

 Utilize Blackbaud’s Raiser’s Edge and NetCommunity software platforms to maximize efficiencies, 

track appeals, measure results and capture important member and donor information.  

 Manage the member and donor online process via NetCommunity, and maintain online gift 

solicitations on the Sportsmen’s Alliance website.   

 Compile prospect lists, trial memberships and donor profiles, run reports and queries to analyze 

results and support the Development and Membership department goals. 

 Write engaging direct mail appeals that will result in an industry best retention rate, and generating 

low-cost fundraising revenue by successfully executing organizational fundraising strategies 

honoring established best practices. 

 Coordinate the production of select fundraising and membership mailing materials to include 

execution of campaign planning, preparation, editing, proofreading, printing, and mailing. 

 Build and leverage relationships with members, donors, business partners and community 

organizations with the goal of advancing the organization’s profile. 

 Plan, design and execute email fundraising and membership campaigns. 

 

 



 
 Cross collaboration responsibilities between organization departments include: 

o Work in a team setting to support our signature events and corporate fundraising 

campaigns to include direct mail campaigns, raffles, sweepstakes, giveaways, receptions, 

dinners, special shoots, expos and trade shows, etc.  

o Gain a working knowledge of how Raiser’s Edge and NetCommunity software are utilized to 

manage event RSVPs, track fundraising expenditures and campaign success monitoring. 

o Assist in the coordination of fundraising programs by developing campaigns to collect 

donations and sponsorships. 

 Other membership and development projects as needed.  

Qualifications:  

Education: Bachelor's degree or higher in advertising, marketing, business, public administration or a 

similar field. 

Experience: 3-5 years of related experience in fundraising, marketing or sales. Candidates possessing 

experience with Raiser’s/Financial Edge, Net Community, html, email design, direct mailings and 

fundraising events/programs will have an advantage. Position requires ability to create and edit written 

products distributed to the public.  A passion for outdoor sports would be a benefit.  

Skills and Abilities: Ability to relate well and work effectively with multiple constituencies and audiences. 

Display excellent verbal and writing skills. Knowledge of office systems: MS-Office, adobe creative suite 

(InDesign) and fundraising database systems (e.g., Raiser's Edge). A team player committed to 

developing and working within a collaborative environment and to ensuring the highest customer 

service orientation. 

Location: Sportsmen’s Alliance Foundation Headquarters’ Office, 801 Kingsmill Parkway, Columbus, OH 

43229. 

Travel: Requires minimum travel within the United States. The amount will vary depending upon 

geography of targeted donors and prospects. 

Salary & Benefits: Salary commensurate with experience, and includes a generous benefits package. 

Other Requirements: A passion for hunting, fishing and trapping is essential. An entrepreneurial and 

self-management personality along with a desire to win and help advance a growing organization in an 

exciting and fast-paced environment is necessary.  A willingness to lead by working with the executive 

management team to guide the organizations key policy initiatives is required. 

Contact Information: Interested candidates should submit a cover letter, resume, salary requirements 
and references to:  Gordon Pry, Sportsmen’s Alliance Foundation, 801 Kingsmill Pkwy, Columbus, Ohio 

43229 or via email at gpry@sportsmensalliance.org. 


